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PART-"'A' (Elements of Business)
SR UTg 99 § @ (Answer with five sentences)

f21 uia Y&l & SN — (Answer any five question)
1.  AURE SrATad b1 UTRATRNG HR?
(Define business office?)
2. IEHARTHT B I W BIE @) BieAE B o |
(Write any two difficulty in the absence of indexing?)
3. HEdl AHATHT fHd FEd 27
(What is a cross indexing?)
4. IS YT FT 87
(What is Zerography?)



9% g9 ¥ 3T T T © 7

(What do you understand by Bank Draft?)
TYqd 99 6 FEd 87

(What is Allonge?)

A% S IWIH & FI—FAT YAT Bl 87

(What is the effect of crossing of cheque?)

fp=21 UTd Ul &T SuX <— (Answer any five question):-

8.

10.

11.

12.

13.

14.

=2t g fag=h fafvaw fauz & = sfax fod |

(Write three differences between inland and foreign bill?)

i 13 9 3y T wEn 27

(What od you meant by Quotation Letter?)

IR AT 61 & 99 Do |

(Give the name of four nationalised bank?)

TP D MY AEAST gomrelt B fagiward forRav |

(Write the features of an ideal system of filing?)

ARG TS & "I &1 g $ a9 a7

(Define "Principle of objective' of business organization?)

fafram wreg goie &1 aiarsr @ fe= < fafrra weg yodal &
I foad |

(Define Negotiable instruments name any two negotiable

instruments?)

U 98® XS FT 8 q9UT SUDT A9 H T ATaeqHdl 872

(What is peon book and what is its need in business?)

fp=l I 99l @ STIX Q| (Answer any three question) :-

15.

grer A gfafafyevoer fafer @ o d it 31 aarer 37

(Explain the merits and demerits of hand coping method?)



16.

17.

18.

19.

Uh ARG ST B AT @ oy fea—feT )l &1 «a=
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(What are the things to be kept in mind for setting up a business
office?)

ARG 961 & YA S ST 90 BN |

(Describe the main functions of commercial Bank?)

dg 999 B fagraare’ 1 quia #?

(Explain characteristics of valid endersement?)

9% QU dT 9% ¥ AR WS HR?

(State the differences between Bank draft and cheque?)



